BAI 5. PINH DANG SO TIEN VA NGAY THANG
1. Pinh dang hién thj so tién

C6 thé ap dung dinh dang hién thi s6 tién cho mot 6, mot khoi 6 sau khi dd danh
déu chon.

a. Hién thi s6 tién bang dong do la
Thao tac nhanh: nhay Iénh “$”.
b. Ap dung ki hiéu tién té mot s6 nwéc khac

Buée 1. Nhay chudt vao dau tré xudng ¥ canh phai 1énh “$” s& tha xudng mot danh
sach cac ki hi€u tién t¢ mdt s6 nudc trén the gidi: £ (dong Bang Anh), € (dong Euro),

Buée 2. Nhay chudt chon ki hiéu dong tién thich hop.
c. Ap dung ki hiéu tién Viét Nam

Budc 1 M& hop thoai Format Cell: Nhay dau ¥ canh 1énh “$” dé m¢& danh sach
tha xudng, sau d6 chon More Accounting Formats.

Format Cells ? X
| Number | Alignment | Font | Border | Fil | Protection |

Category:

General ~ | rSample

—

Accounting

Ao Dot paces (2
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Scientific lvnot2saio __________________}§

Text VND 1,234.10

Special (VND 1,234.10)

Custom (VND 1,234.10)
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Currency formats are used for general monetary values. Use Accounting formats to align
deamal points in a column.
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Hinh 5.1: Dinh dang hién thi theo déng tién Viét Nam

Budce 2. Trong hop thoai Format Cell, chon Number, chon Currency trong danh
sach Category, nhay dau tro xuong & dau bén phai hop Symbol dé tha xudng danh
sach tat ca cac ki hiéu tién té c6 san trong Excel.



Budce 3. Tim va nhay chudt chon dong tién Viét Nam (VND).

2. Pinh dang hién thi ngay thang

a. Short Date va Long Date

Buoc 1. Nhay chuot vao dau tré Xuéng v canh 1énh General tha Xuéng danh sach,

c6 hai muc Long Date va Short Date 13 dinh dang ngay thang kiéu Anh — My
(English — US).

Budc 2. Nhay chudt chon ap dung mdt trong hai cach.

b. Ngay thang ki¢u Viét Nam

Budce 1. Mo hdp thoai Format Cell.

Budce 2. Nhay chugt chon Date trong danh sach Category.

Buéc 3. Nhay chudt vao diu tré xudng bén phai Locale s& tha xudng danh sach,
trong d6 c6 Vietnamese.

Buéc 4. Nhay chudt chon 4p dung mot dinh dang trong hop Type, c6 mau hién thi
trong 6 Sample.

Format Cells [4 X
Number  Alignment = Font | Border | Fill | Protection |
Category:
General A | rSample
Number 12007
Currency L »
IA(countH Type:
Time oy A
147372012
" 14/3/2012 1:30 CH
Text 14Thg3 12
Special 14 Thing Ba 2012 >
Custom 14 mars 12
Locale (location):
English (United States) v
v
Date formats display date’ ..
an asterisk (*) respond to changes in regional date and time settings that are specified for the
operating system. Formats without an asterisk are not affected by operating system settings.
oK Cancel

Hinh 5.2: Dinh dang ngay thang kiéu Viét Nam



